IMamsTKa 0 MOpsAKE NepeIaYH JOKYMEHTOB JUYHOI0 NPOHCXOKAECHHS B
rocyaapcTBeHHbIH, MyHHIHIAALHBIA apXUB

BoeHHocnyxaniie JIO0bIX BOMHCKHMX 3BaHHM, BHIOB M POIOB BOMWCK,
ObIBIIME BOEHHOCIY)XAllWe, COTPYAHHMKM YAaCTHBIX BOCHHBIX KOMIIAHMH ¥
YYaCTHUKH JOOPOBOJIBYECKHX (DOPMUPOBAHMM, a Tak)Ke BOJIOHTEPHI, YYaCTHHKH
(hOHIOB ¥ IPOrpaMM MOAACPKKH CrienuaIbHOM BoenHOoM onepanuu (CBO) u (uin)
YJIeHBl MX CEMEH, KaK[bli, kT0 umeeT otHomeHue k CBO, moryt obpaTuthes B
roCy/IapCTBEHHBIH (MYHHILMIIAJIbHBIN) apXWB M BHIPa3UTh HaMEpeHHE Nepeaarth
CBOM JIOKYMEHTHI, (JOTO ¥ BHJEOMaTepUalibl, BOCIIOMUHAHMSA Ha IOCTOSHHOE
XpaHEeHHUe.

Kakue 10KyMeHTBI MOKHO NepeJaTh B apXuB?

B apxuB mnpuHMMAOTCS JOKYMEHTH Ha pa3MYHBIX HOCHTEIIX, B
pasHOOOpa3HbIX ¢opMax (TEKCTOBbIC, H300pa3uUTENbHBIC, ayAHOBU3YaJILHEIE,
9JIEKTPOHHBIE TOKYMEHTBI) CIEAYIONUX BUJIOB!

NWYHBIE OQHUIMAIBHBEIE JOKYMEHTHl (YIOCTOBEpEHHs, CBHICTENbCTBA,
BOCHHBIE OUJIETHI U AP.);

JHEBHUKH, 3a[IHUCHBIE KHIDKKH, MEMYaphl, BOCIOMUHAHHS;

MHTEPBHIO (ayIHO-, BHIEO- MWJIH TEKCTOBble) ¢ ydyacTHukamu CBO, ux
POAHBIMH, 3HAKOMBIMM, B TOM  4YHCJIE, 3alUCAHHBIE COTPYJHHKaMHU
rOCYJIapCTBEHHBIX, MyHHUIUIIAIBbHBIX apXHBOB;

TBOpYECKHE pabOTHI Pa3INYHbIX KaHPOB (TIECHU, CTUXHU, PUCYHKH H JIp.);

HIepenncKa,;

¢ororpaduu;

JIOKYMEHTBI 00 y4aCTHHUKE (CTAThH, BBIPE3KH M3 I'a3€T H XYPHAJIOB U JIp.);

Jpyrue JOOKYMEHTHI W MpeIMeThl IO COIJaCOBAaHWI0 C apXHMBOM B
COOTBETCTBHH C 3aKOHOJAaTeNbCTBOM Poccuiickoit @enepanuu.

He Bce IOKyMEHTEI MOryT IIOCTYIIMTh Ha XpaHeHHe B apxuB. He
oroOpaHHbIe JUIs BKIIOYeHHs B coctaB ApxuBHoro ¢onaa Poccuiickon
Qenepanud  JOKYMEHTHI ¥ HpeaMeTsl BosBpamiaiorcs ydactHuky CBO B
YCTaHOBJICHHOM IOPSIJIKE.

Kaxk opopmusieTcst mepeaaya 10KyMeHTOB?

IMepenawa  goxymentoB  odopmuisercs  JOroBopoM.  JIOKYMEHTHI
IpeIBapUTEIbHO MPUHUMAIOTCS MO ONMUCH (IO CAATOYHOM ONMCH), YacTh M3 HHUX
MOYKET BIIOCJIEACTBHM OBITH BO3BpAIlleHa BJIAJIEIBIYy HOKYMEHTOB 1o akty. Ilpm
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OKOHYATEeJIbHOM NpueMe OTOOpPaHHBIX JOKYMEHTOB Ha IOCTOSHHOE XpaHEHHE B
apXHB COCTABJIAETCS OMKCH J€N, JOKYMEHTOB MOCTOSHHOTO CPOKa XpaHEHHs.

Vuactaukun CBO u uHbIE U1, OCYNIECTRISIOMUE NIepeady J0KyMEHTOB U
WHBIX MaTepHAJIOB Ha XpaHEHHE B FOCYJapCTBEHHbIN MJIM MyHHULUIIAIBHBINA apXHB,
HE HECYT HUKaKOH (PMHAHCOBOW HAarpy3KH.

IToaroToBjaeHHBIE apXHBOM OIMUCH M AaKThl COIJIACOBBIBAIOTCSA C JIMIIOM,
nepeaaroIuM JOKYMEHTEHI.

OtoOpaHHble JIOKYMEHTH (OPMHUPYIOTCSA B OTACIbHBIA (OHA JIMYHOIO
NPOMCXOXIECHUS WJIA BKIIOYAIOTCS B  KOJUIEKIHIO, C(OPMHPOBAHHYIO W3
JIOKYMEHTOB Pa3HbIX JIMII [I0 TEMATHYECKOMY, BUZIOBOMY HIIH HHOMY IPH3HAKY.

Baxwno. JlocTyn kK nepegaBaeMbIM JOKYMEHTaM MOXET ObITh OrpaHHYeH Ha
75 ner B COOTBETICTBHM C 4YacTei0 3 crtathH 25 DenepaipbHOro 3aKoHa
or 22 oktabps 2004 r. Ne 125-®3 «O6 apxuBHOM jpene B Poccuiickoii
Oenepanuny. Yuactauk CBO u uHOE 1o, nepeAaromee J0KyMEHThl U APYyrue
MaTepHualbl, HMEET NPAaBO YCTAHOBHTb MHOM CPOK OrpaHHYEHMs JOCTyla K €ro
JNOKYMEHTaM (CpPOK OrpaHMYCHHsS MOXKET OBITh CHAT, CHIDKEH MM YBEIMYEH I10
KETAHUIO Tepefaroleii cTOpoHsl). JlaHHBIE OTrpaHHMYECHMs YCTaHABIMBAIOTCS B
IOTOBOpE TNepefayd AOKYMEHTOB JIMYHOTO NMPOMCXOXICHHS B IOCYAAapCTBEHHBIH,
MYHUIUTIAJILHBIN apXUB.

Ilepemqaya OOKYMEHTOB B apXuB MOXeT OBITh OpraHM30BaHa Kak
TOP)XECTBEHHOE MEpOIpPHUATHE, C MPHUITIAIIEHUEM TMOYETHBIX TIOCTEH U
npencrasuteneit CMU. Ilepenada TOKyMEHTOB MOXET OCYLIECTBIISATHECA TAKKE B
paMKax TIpOBEIEHHS YPOKOB My»KecTBa I JAeTed M MOJONEXKH, IPYrHX
MH()OPMALMOHHEIX M TPOCBETHTENILCKUX IPOEKTOB, IOCBSIICHHBIX COOBITUAM H
reposM CBO, Bo Bpems BcTped ¢ yyacTHUKaMu CBO 1 MHBIMU JIMLIAMH.

Kak 3asiBUTH 0 CBOEM JKeJIAHHH NepeIaTh A0KYMEHThI?

Yyactauk CBO u uHOE MU0, U3BABUBILIEE JKEJIAHUE NEpeNaTh JOKYMEHTEI
Ha MIOCTOSSHHOE XpaHEHHe, MOXKEeT 00paTHTHCS B YCTHOM MIIM MUCBMEHHOH (opme B
roCyapCTBEHHBIN, MyHHIMIIAIBHbIA apXuB (0OpaieHue MOXKeT ObITh COCTABICHO
B 3JIEKTPOHHOM BHze U (WiM) Ha OymMaxHOM Hocutene) (pekoMeHayemas dopma
3asiBJICHUS MPUJIAraerTcs):

IIPH JTHYHOM IIOCEIIEHUH apXMBa;

110 TI09Te (WM JFOOBIM APYTHM JOCTYIIHBIM CIIOCOO0M) B COOTBETCTBYIOLIMM
apXuB;

0 HOMepaM  Tele(OHOB  KOHTAaKTHBIX JIMI  TOCYAapCTBEHHBIX,
MYHUIMIIATIBHBIX aPXUBOB.

-
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[TuceMenHOE 0OpanieHue JOKHO COACPHKATh:

HaUMEHOBAaHHE apXUBa;

bamunuio, uMs, oTaecTBo ydactnuka CBO u unoro imna;

IOYTOBBIM agpec WM aJpec SJIeKTPOHHOM I0YTHl, HHBIE KOHTAKTHBIE
nannble yyactauka CBO u uHOTO NHIa IS HallpaBJICHUsS €My OTBETa;

H3JI0’)KEHUE CYyTH 00paIleHus;

CBEIEHHS O JOKyMEHTaX MM MaTepualax, KOTOpble IUIaHUpYeTcs MepeiaTh
Ha NMOCTOSHHOE XPaHCHHE;

JUYHYO MOANHUCH U JaTy.

Kak yctHbple, Tak ¥ nUCbMEHHbIE oOpamenus ydactHukoB CBO u uHOro
JIMIA TOJIeXaT 00513aTeIbHOMY PacCMOTPEHHIO.

Kak y3HaTh, B KaKoi apxuB Heo0Xoqumo oopaTuThes?

Vyactauk CBO wim uHOE IHMI0, JKENaoulee IepeaaTrs JAOKYMEHTH Ha
IOCTOSIHHOE XpaHEeHHE, MOXKET 00paTUTHCA B!

(benepanbHBINA rOCy/1apCTBECHHBIN aApXUB;

rocyIapcTBeHHBIH apXuB cyOnekTa Poccuiickoit denepanuu;

MYHHUIUTIATBHBIN apXUB.

WUndopmanuio 00 azppecax, KOHTAKTHBIX HaHHBIX MOXKHO YTOYHHTHL Ha
opuumansHoM caute «Ilopran Apxusel Poccuuy» Ha riaBHOM CTpaHULE B paszeie
«ApxuBHas ceTh Poccuiickoin @eepanumy.

Wndopmanus 00 aapecax, KOHTAKTHBIX JaHHBIX JOJ/DKHOCTHBIX JIMII
(denepalbHBIX TOCYJAapCTBEHHEIX apXHUBOB, pa3MelleHa B paszene «DenepanbHbie
apXMBHBIE ydpexaeHus». PexoMmenmyem obpaniatebess B DenepaibHOE Ka3eHHOE
yupexnaenue «Poccuiickuii rocyJapCTBEHHbIH apXuB KHHO(OTOPOHOZOKYMEHTOB)
(maee — PIrAK®O®]I), DenepanbHOe KaszeHHOE YyupexaeHue «Poccuickuit
rocyAapCTBEHHBIH BOSHHbIN apXuBy» (nanee — P’BA):

PITAK®O®]]

Anpec: 143400, MockoBckas o6nacts, r. Kpacnoropck, yiu. Peqnas, 1

Tenedon: 8 (495) 562-14-64
DnekTpoHHas noura: info@rgakffd.ru
OdunuansHeiii CanT:

http://rgakfd.ru

http://praxda.pd

PI'BA
Anpec: 125212, r. Mocksa, yi. Axmupana Makaposa, a. 29



Tenedon: 8 (499) 159-80-91
DnexTpoHHas nmoura: rgva_rf@mail.ru
O¢uupanbHbIA CauT:
http://rgvarchive.ru

Wudopmanus 06 agpecax, KOHTAKTHBIX JaHHBIX JIO/DKHOCTHBIX  JIML
rOCYJapCTBEHHBIX ~ aPXHBOB  CyOBEKTOB Poccuiickoii ~ denepauun  H
MYHHIMIQIbHBIX apXHBOB, pa3MElIeHa B pasjeie «OpraHbl  yNnpaBJIeHUSI
ApXMBHBIM JIEJIOM ¥ apXUBBI CYOBEKTOB Poccuiickoi Denepanum.



IIpunoxenue Ne 1

(Dopma 3asiBJICHHSI 0 HaAMEPEHHH IepeaarTb
JOKYMEHTHI HA MOCTOAHHOE XPpaHeHHe

Aupexropy

(HanmMeHOBaHKE apXHBA)

(manmee — ApxuB)

oT

(®HO nomHOCTHIO)

IPO’KUBAIOLIETO MO aJpecy

MacropT: Cepus Ne

BBIJIaH:

TECII..

3agBJjenue

A,

(PUO nonHOCTHIO)

MpOINY TPOBECTH KOMIUIEKC pabOT MO M3YyYEHWIO MOKYMEHTOB, HaXOSMIMXCA B MOEM
PacIOpPSDKEHHM, C LENbl0 HX O0TOOpa MONHOCTBIO MM YacTHYHO HA IOCTOSHHOE
XpaHeHHE.

IMoanuceiBas HACTOsIIEE 3asABJICHHUE, 1,

(PHO 1monHOCTHIO)

maio cornacue Ha 00paboTKy ApXHBOM CBOMX NEPCOHANBHBIX JaHHBIX (BKmoyas ®HO,
MECTO NpPOXXKMBAHMA, NACIOPTHBIE IaHHBIE M TenedoH, a TakKe HHbIE JaHHBIEC,
HEOOXOAMMBIX Uil OpraHu3auud paboTsl Mo oTOOpY MOKYMEHTOB Ha IOCTOSHHOE

XpaHeHHe) IS 1eJiei BRIMOIHEH!S paboT, yka3aHHBIX B HACTOSAIIEM 3asiBICHHH.

/PactmdypoBka monucu/

(moamnuce)

« » 20 T,




